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DETAILED REPORT OF THE ACTVITY 

2023-2024 

ACADEMIC SESSION 2023-2024 

NAME OF THE ACTIVITY  Monitoring the attendance of students 

ORGANIZING 

INSTITUTION/COLLABOR

ATING INSTITUTIONS 

Bhiwapur Mahavidyalaya, Bhiwapur 

CORE AREAS COVERED  • Attendance Monitoring and Improvement 

• Administrative Coordination 

• Parental Involvement 

• Student Engagement 

• Faculty Engagement 

SCHEDULE  Academic Year 2023-2024 

VENUE  Bhiwapur Mahavidyalaya, Bhiwapur 

MODE OF ACTIVITY 

(ONLINE/OFFLINE  

(IF ONLINE, GIVE 

WEBLINK) 

Offline  

ORGANIZING 

COMMITTEE 

Attendance Committee 

CHIEF COORDINATOR Associate Prof. Dr. Rajesh Bahurupi 

COMMITTEE MEMBER Mr. Khushwant Damke 

BENEFICIARIES/TARGET 

GROUP 

All the students of College 

NUMBER OF STUDENTS/ 

BENEFICIARIES  

All the students of College 



DETAILED REPORT OF 

THE ACTIVITY 

The Institution has developed an efficient mechanism to 

monitor the attendance of students in the classrooms. To 

facilitate this, an Attendance Committee was formed at the 

Institutional Level to monitor students’ attendance in the 

classrooms. To increase the percentage of students’ 

attendance in the classrooms, the Member Secretary of this 

Committee worked as per the instructions and assignments 

given by IQAC. As soon as the Academic Session began, all 

the Teaching Faculties were informed to register the 

students’ names in the Attendance Register as per the list 

provided by the Office of the Principal. The Member 

Secretary of the Attendance Committee worked diligently to 

increase the percentage of students attending the regular 

classes. He also informed all the Teaching Faculties to 

ensure the endorsement of the Principal on the Attendance 

Register at the end of every month.   

       The students who had less than 75% of attendance in the 

classrooms were encouraged to attend classes regularly. 

Students failing to register 75% of attendance were informed 

and the same was conveyed through Postcards to the Parents.  

Mechanism of Working of the Attendance Committee 

during the Academic Session 2023-2024 

• Attendance Committee issued Notice on 15th October, 

2023 and asked all the Faculty Members to procure 

Attendance Register, Work Book, Marker Pen and Duster 

from the Administrative Office. 

• Attendance Committee issued Notice on 12th December, 

2023 to the Security Guards to restrict students from 

moving out of the College premises during the College 

hours. 

• The Security Guards were instructed to maintain the 

records of students (entry and exit) in the Register who 

leave the College premises before the scheduled time.  

• Attendance Committee issued Notice on 17th October, 

2023 and gave instructions to the Administrative Staff to 



update the information about the newly admitted students 

to the Teachers, i.e.  discipline-wise and year-wise.  

• The Member Secretary of the Attendance Committee 

obtained the details of total absentees from the teaching 

staff and issued 80 Post Cards with the signature of the 

Principal on 7th October, 2023. The absentees were also 

instructed to attend classes regularly otherwise; their 

admission would be cancelled by the Office of the 

Principal. 

      The Committee used WhatsApp Messages, SMS and E-

mail to communicate with the staff and the students. 

PROGRAMME 

OBJECTIVES 

• To increase the percentage of students attending the 

lectures regularly. 

• To reduce the dropout rates of students considerably. 

• To increase the results of students considerably.  

• To encourage the students to attend classes regularly. 

• To ensure the holistic development of students 

through their active participation in the curricular, co-

curricular and extra-curricular activities of the 

Institution.   

PROBLEMS FACED, IF 

ANY 

• It was a challenge for the Committee to ensure that 

the students with legitimate reasons for absenteeism, 

such as health issues or family emergencies, do not 

feel unfairly penalized. 

• Coordination among the Teaching Staff, 

Administrative Staff and Security Guards posed 

significant logistical challenges. 

• Reliance on traditional methods (Postcards) and 

Digital Communication (WhatsApp Messages, SMS, 

email) sometimes faced technological barriers, such 

as internet connectivity issues or out-dated contact 

information. 

However, the Committee addressed these challenges through 

careful planning, effective communication and contingency 

strategies which ensured the smooth execution of the task. 



IMPACT/OUTCOME 

ACHIEVED 

• Increased the percentage of students attending the 

periods regularly. 

• Reduced the dropout rates of students considerably. 

• Increased the results of students considerably.  

• Encouraged the students to attend classes regularly. 

• Ensured the holistic development of students through 

their active participation in the curricular, co-

curricular and extra-curricular activities of the 

Institution.   

GEOTAG PHOTO 

GALLERY WITH 

CAPTIONS (Only GEOTAG 

photos covering the entire 

gamut/ span of the activity 

will be accepted) 

 
 

 

 

Notice for the Teaching Staff requesting them to collect 

Attendance Register and Teaching Plan Book from the 

Office. 



 
 

Notice for the Teaching staff seeking information about the 

students having less than 75% attendance 



 
Notice for the Security Guards regarding maintenance of 

records of Entry and Exit of the College students, who leave 

the College premises before the scheduled time.  

 

 
 



 

Specimen of the Postcards dispatched through the 

Committee to the Parents/ Guardian of students having less 

than 75% attendance. 

 

 



 

Specimen of the list of students having less than 75% 

attendance collected from the Teachers concerned. 
 

 

 

 

 

 

Principal 

Bhiwapur Mahavidyalaya 
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