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ACTIVITY REPORT 

ACADEMIC SESSION 2022-2023 

ORGANIZER Bhiwapur Mahavidyalaya  

NAME OF THE 

ACTIVITY 

Monitoring the Attendance of Students 

AREAS COVERED   Attendance Monitoring and Improvement 

 Administrative Coordination 

 Parental Involvement 

 Student Engagement 

 Faculty Engagement 

PROGRAMME 

SCHEDULE  

Academic Year 2022-2023 

VENUE  Bhiwapur Mahavidyalaya , Bhiwapur 

MODE OF ACTIVITY  
 

offline 

ORGANIZING 

COMMITTEE 

Attendance Committee  

PROGRAMME 

COORDINATOR 

Asst. Prof. Dr. Rajesh Bahurupi 

COMMITTEE 

MEMBER 

Mr. Khushwant  Damke 

TARGET GROUP  Entire students of the College  



NUMBER OF 

STUDENTS 

PARTICIPATED / 

BENEFICIARIES  

Entire students of the College 

BRIEF REPORT  The Institution has developed an efficient mechanism to 

monitor the attendance of students in the Classrooms. To 

facilitate this, an Attendance Committee was formed at the 

Institutional level to monitor the students’ attendance in the 

Classrooms. To increase the percentage of students’ 

attendance in the Classroom the Member Secretary of this 

Committee worked as per the instructions and assignments 

given by IQAC. As soon as the Academic Session began, all 

the teaching faculties were informed to register the students’ 

names in the Attendance Register as per the list provided by 

the Office of the Principal. The Member Secretary of the 

Attendance Committee worked diligently to increase the 

percentage of students attending the regular classes. He also 

informed all the teaching faculties to ensure the endorsement 

of the Principal on the Attendance Register at the end of every 

month.   

The students who had less than 75% of attendance in the 

Classrooms were encouraged to attend classes regularly. 

Students failing to register 75% of attendance were informed 

and the same was conveyed through a Postcard to the Parents.  

Mechanism of Working of the Attendance Committee 

during the Academic Session 2022-2023 

• Attendance Committee issued Notice on 26
th

 September, 

2022 and asked all the faculty members to procure 

Attendance Register, Work Book, Marker Pen and Duster 

from the Administrative Office. 

• Attendance Committee issued Notice on 26
th

 September, 



2022 to the Security Guards to stop students from moving 

out of the College premises during the College hours. 

• The Security Guards were instructed to maintain the 

records of students (entry and exit) in the Register who 

leave the College premises before the scheduled time.  

• Attendance Committee issued Notice on 24
th

 September, 

2022 and gave instructions to the Administrative Staff to 

update the information about the newly admitted students 

to the teachers discipline-wise and year-wise.  

• The Member Secretary of the Attendance Committee 

obtained the details of total absentees from the teaching 

staff and issued 83 Post Cards with signature of the 

Principal on 7
th 

October, 2023. The absentees were also 

instructed to attend the classes regularly otherwise; their 

admission would be cancelled by the Office of the 

Principal. 

• The Committee used WhatsApp, SMS and E-mail to 

communicate with the staff and the students.  

PROGRAMME 

OBJECTIVES 
• To encourage the students to attend classes regularly. 

• To reduce the dropout rates of students considerably. 

• To increase the results of students considerably.  

• To increase the percentage of students attending the 

periods regularly. 

• To ensure the holistic development of students through 

their active participation in the curricular, co-curricular and 

extra-curricular activities of the Institution.   

• To give wider exposure to our students in demonstrating 

their inherent talents. 

PROBLEMS FACED, 

IF ANY 

Nil 



PROGRAMME 

OUTCOMES 

• Increased the percentage of students attending the periods 

regularly. 

• Reduced the dropout rates of students considerably. 

• Increased the results of students considerably.  

• Encouraged the students to attend classes regularly. 

• Ensured the holistic development of students through their 

active participation in the curricular, co-curricular and 

extra-curricular activities of the Institution.   

• Students got wider exposure in demonstrating their 

inherent talents. 

PHOTO GALLERY 
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Specimen of the Circular issued by the Committee for the teaching 

staff informing them to collect Attendance Registers from the 

Administrative Office 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Specimen of the Circular issued by the Committee for the teaching 

staff seeking the names of those students who were absent 100% or 

whose attendance fell below 75%.  

 

 

 

 

 

 

 

 

 

 

 

 

 

Specimen of the Circular issued by the Committee for the clerk 

concerned instructing her to inform, from time to time, the changes 

made in the admission process, if any. 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

List of students whose attendance in the College is below 75%. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

List of students with less than 75% attendance. 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Specimen of the Post-card posted to the students who 100% were 

absent or whose attendance fell below 75%. 

 

 

Principal 

Bhiwapur Mahavidyalaya 
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