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RRIEF REPORT

The Internal Quality Assurance Cell of our Institution organized
a Training Programme on “Use of MS-Excel in Teaching-
Learning” to facilitate Faculty Members of the College to use
MS Excel efficiently. Mr. Amol Bhagat, the Non-teaching Staff
Member of the College, conducted the Training Programme. He
trained the participants to work in MS Excel with ease. He
shared some shortcut tricks while working with MS Excel. Mr.
Amol Bhagat explained how to apply formulae while using MS
Excel. He cleared all the doubts asked by the participants. All
the teaching Staff Members of the Institution were present for
the Training Programme.

PROGRAMME
OBJECTIVES

e To promote the use of MS Excel at workplace.

e To make the Staff Members handy with MS Excel.

e To help the Faculty Members to create Spread sheets.

e To help the Faculty Members to create the visual
representation of data and information.

e To facilitate calculations and graphical representation of data
with MS Excel.

e To promote the application of ICT in Teaching-Learning.

PROGRAMME
OUTCOMES

e Participants were able to create spread sheets.

e Participants were able to analyse data using MS Excel.

e Participants were able to create graphs using MS Excel.

e Promoted the use of ICT in Teaching-Learning.

e Helped the Faculty Members to create the visual
representation of data and information.

e Facilitated calculations and graphical representation of data
with MS Excel.
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